
PPA PRESS CARD APPLICATION

The card is for those involved in provision of services directly concerned with the gathering of news for a PPA member, and who needs to identify themselves in public.

Please note that your personal information contained within this form will need to be collected and processed for administrative purposes and to allow your application for a UK press card to be managed and processed. 

Your personal information will accordingly (in order to enable us to provide you with your UK press card) be subject to collection, use, storing, processing and transfer to third parties to meet legal, statutory, legitimate interests and contractual obligations in line with the UK Press Card Authority Privacy Notice at the bottom of this form. 

DETAILS TO GO ON CARD

Company name or magazine title to appear on card:



First name: ________________________________________________

Surname/family name: _______________________________________

Job title:	Journalist [ ]		Photographer [ ]	Other ____________

OTHER DETAILS (NOT FOR PUBLICATION ON CARD)

Personal Verification Code: (See note – max seven characters) ___ ___ ___ ___ ___ ___ ___

Work address: __________________________________________________________________

______________________________________________________________________________

Work telephone number: ______________________________

Home address: __________________________________________________________________

_______________________________________________________________________________

Mobile/Landline number: _____________________________

Email address_____________________________________

Date of birth: (DD/MM/YYYY) ___________________________

Have you ever held this press card before?		Yes / No

Have you ever been refused this press card before?	Yes / No

If yes to either question, please give details:

_______________________________________________________________________________

_______________________________________________________________________________


I certify the above particulars are correct, and that I meet the criteria for holding the card as set out in the rules of the United Kingdom Press Card Association. I acknowledge the press card will remain the property of PPA and I will return it to them if I cease to meet the criteria needed for issue.  I also understand I may not hold more than one UKPCA Press Card at a time.

(Applicant’s signature): _________________

Name of PPA/PPAS Member Company sponsoring this press card application:

_____________________________________________________ 

I certify the applicant is a responsible member of this organisation, or is a freelance or supplier who works for us and who meets the agreed criteria for holding the press card.  The photo attached is a good likeness of the applicant.

Authorising signature ___________________________________

Print name ___________________________________________

Position in company ____________________________________

Magazine Title__________________________________________

Telephone ____________________________________________

Email address _________________________________________

Date ________________________________________________

Each Member of the Press is only entitled to hold one UKPCA Press Card at a time. If it transpires that you already hold another card with another UKPCA Gatekeeper the fees are non-refundable.
The cost of the card in the United Kingdom is £33.00 (including VAT, Postage and packing). Applications from overseas the fee is £33.00 including vat + postage & packing. Please note that if you pay by AMEX there is a 3% handling charge. If you send a cheque it is to be made payable to the PPA Ltd.  If you wish to pay by Credit/Debit Card/Online contact Laura Rutkowski, PPA Press Card Gatekeeper. 
When sending in the application form it MUST be accompanied by:
1. A passport photo (in colour, with a light background), to be signed on the back by the Member sponsoring the application. If sending by email it must be jpeg format.
2. A copy of one of the following; your Birth Certificate, Driving licence or Passport.
3. [bookmark: _GoBack]A copy of your most recent published work, or a link to that published work, commissioned by the card sponsor.
Note: Personal Verification Code
This is a reference which can be used to check on the validity of your card.  Anyone who wishes to check on the card can telephone Scotland Yard (the number is on the back of the card), and quote the card serial number.  You will then be asked for this verification code – rather like a “PIN” on a cash card.  However, this code can be any mixture you wish of numbers or letters, up to seven characters. This code does NOT appear on the card.

Issued by:
Professional Publishers Association
35-38 New Bridge Street
London
EC4V 6BW
Tel: 020 7404 4166
Fax: 020 7404 4167
Email: laura.rutkowski@ppa.co.uk
Website: www.ppa.co.uk



OFFICE USE ONLY New / Renewal / Replacement		Date card despatched:

[bookmark: _Hlk507839246]








UK PRESS CARD AUTHORITY PRIVACY NOTICE

Professional Publishers Association Ltd is the data controller responsible for your personal information. Professional Publishers Association Ltd is registered at the UK Information Commissioner’s Office with registration number: Z8471815.

Professional Publishers Association Ltd is an English company with registered company number: 00132310 and whose principal address is 35-38 New Bridge Street, London, EC4V 6BW. 

We collect your personal information to meet our legal, statutory and contractual obligations to enable us to provide you with your UK press card. We will never collect any unnecessary personal data from you and do not process your information in any other way. 

The personal data that we collect from and process for you is: 
· Name
· Business or Home Address
· Telephone Number
· Mobile Number
· PIN / Password to identify yourself as required by the authorities (Police if required)
· Date of Birth
· Job Title  
· Employing organisation (if required)
· Passport/Driving Licence Number

The PPA takes your privacy very seriously and will never disclose, sell or share your data, unless required to do so by law. We only retain your data for as long as is necessary. 

You have the right to access any personal information that we hold or process about you and to request information about: 

· What personal data we hold
· The purposes of the processing
· The categories of personal data concerned
· The recipients to whom the personal data has/will be disclosed
· How long we intend to store your personal data for

If you believe that we hold any incomplete or inaccurate data about you, you have the right to ask us to correct and/or complete the information and we will strive to update/correct it as quickly as possible, unless there is a valid reason for not doing so, at which point you will be notified.

You also have the right to request erasure of your personal data or to restrict processing in accordance with the data protection law. However, if this right is exercised, then your UK press card will no longer be valid.

If we receive a request for any of the above rights, we may ask you to verify your identity before acting on the relevant request. This is to ensure that your data is protected and kept secure.

We do not share or disclose any of your personal information without your consent, other than for the purposes specified, unless there is a legal requirement or to enforce our terms and conditions.
 
We do not transfer your data outside of the EEA for the purpose of the Press Card Authority application and will always ask for consent if this becomes a requirement.

We utilise the following processors who act on our behalf to provide the card production and the daily preparing of the data for the press card verification service. They act in accordance with instructions from us as part of the UK Press Card Authority, Gatekeepers committee and comply fully with this and their own privacy notice, the data protection laws and any other appropriate confidentiality and security measures.

Custom Card IBS, The Lennox, Lennox Road, Basingstoke, Hampshire, RG22 4AP. Telephone: 01256 328883. Email: cardbureau@ccsi.co.uk


The Press Association, PA News Ltd, Central Park, New Lane, Leeds, LS11 5DZ

The Press Association provide the virtual 24-hour call centre for the press card verification line. Each day, they receive an up-to-date list of all valid cards with the associated PIN number/password (nothing else) from Custom Card – IBS. They will then confirm to the police or whoever requests information whether the card is valid or not after the proper holder has given their password. The validity of the card is then confirmed or denied and that is all that is given to the person requesting the verification.

The above parties do not process your information for any other purpose other than issuing, verifying and/or administering your press card and will never share or disclose your data, except when it is necessary for the purpose of issuing, verifying and/or administering your press card.

The companies in this notice take your privacy seriously and take every reasonable measure and precaution to protect and secure your personal data. We work hard to protect you and your information from unauthorised access, alteration, disclosure or destruction and have several layers of security measures in place. 

Lodging a Complaint
The PPA and Custom Card – IBS only process your personal information in compliance with this privacy notice and in accordance with the relevant data protection laws. If, however, you wish to raise a complaint regarding the processing of your personal data or are unsatisfied with how we have handled your information, you have the right to lodge a complaint with the supervisory authority.

Information Commissioner’s Office
Wycliffe House
Water Lane
Wilmslow
SK9 5AF
0303 123 1113

Policy updated: 30/05/2018
